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School Nurse (Public & Private) 

Objective:  At the completion of this section, the learner will know the: 

• School nurses’ duties and functions in ImmPRINT 

 
Public and private school nurses have the same duties and functions in ImmPRINT. In 

ImmPRINT, school nurses can do the following: 

• Add a new student (not born in Alabama) 
 

• Assign students 
 

• Assign student grade level 
 

• Enter historical vaccines 
 

• Document a religious or medical exemption 
 

• View/print the Forecaster and Patient/Parent Card 
 

• Print  an up-to-date  Certificate of Immunization (COI) 
 

• Run COI Action Reports 
 

• Run CDC Survey Report 

 
Add a New Student (Not Born in Alabama) 

 
First, search for the student using the first three letters of the legal first name and date of birth. If for 

some reason the student’s name does not appear, there are several other fields that can be used to complete a 

thorough search in ImmPRINT for the student. If the student’s name cannot be found, add the student’s 

information by clicking “Add New Patient”. 
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Assigning Students 
 

Each new school year, school nurses will have to assign new students to his/her school 

in ImmPRINT. Students are assigned either manually or through a batch uploading process. 

Manual assignment instructions can be found on the ImmPRINT webpage. Although this 

option is more time consuming for the school nurse, the results are more accurate. 

School nurses can also email their student list one time using an excel spreadsheet to 

ImmPRINT at immprint@adph.state.al.us. ImmPRINT will electronically match patients 

with the names and information from the student list provided by the nurse.  This matching 

process is an approximate 50% match rate. Any unmatched names will be returned to the 

school nurse and to assign those students manually. 

The Excel template can be found on the ImmPRINT web page. The image below 

shows the information required that should be included in the spreadsheet. Please ensure the 

first and last names provided are the students’ legal names. The Exemption field only notates 

if a student has an existing religious or medical exemption. Less than 1% of students will 

have an exemption. The School Number is specific to the school, so it should be the same for 

each student.  The Student ID number is a unique identification number at the school. 
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Assign Student Grade Level 
 

On July 1 each year, all students will be promoted to the next grade automatically. If a 

student is held back, you will need to manually change the grade level back. If the student 

moves to a different school (even in the same school system), then the student will have to be 

assigned to the new school by new school’s nurse. Twelfth graders are presumed to have 

graduated, and will be removed from the Student List and from all reports. If a twelfth-grader 

does not graduate, simply search for the student and re-assign them back to your school 

manually. 

Enter Historical Vaccines 
 

In 2017, According to the Alabama Board of Nursing, school nurses can also enter 

historical vaccines into ImmPRINT for their school’s assigned students are considered 

transcribing. On September 12, 2017, the Alabama Department of Education, State 

Superintendent, said all school nurses are encouraged to enter doses into ImmPRINT, rather 

than iNOW. 
 

After searching for the student, click “View Vaccine History,” “Add Historical 

Vaccines,” and then enter the vaccination information from the paper medical record, and 

click “Continue”. 

Document a Religious or Medical Exemption 
 

As a school nurse,go to the Patient Details screen of the student/attendee’s record and choose 

“Student ID/Follow Up” or “Attendee ID/Follow Up” tab. Choose “Full Religious 

Exemption” if the student is exempt from all vaccines or “Partial Religious Exemption” if the 

student is exempt for only one or several but not all vaccines. You will not be able to pick the 
 

specific vaccine when you enter a partial exemption.  You can also enter a full medical 
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exemption or partial medical exemption in the same manner.  Click Update to save. 
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View/Print the Vaccine Forecaster and Patient/Parent Card 

 
The Vaccine Forecaster is a document that shows the recommended vaccines for a 

student based upon the vaccination history in ImmPRINT and follows Advisory Committee 

on Immunization Practices (ACIP) recommendations, 

https://www.cdc.gov/vaccines/acip/index.html, which is different from Alabama School 

Immunization Law and Rules. The document lists the vaccines given and the dates they were 

given. Based on the ACIP recommendations, each given shot is evaluated as either valid, 

invalid, or accepted. If a shot is evaluated as invalid, the reason is displayed and does not 

count towards meeting the Alabama School Immunization Law and Rules, which can be 

viewed at http://www.alabamapublichealth.gov/immunization/assets/SchoolImmLaw.pdf . In 

addition, a list of recommended vaccines will be provided. An example the forecaster report 

is displayed below. 
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The Patient-Parent Card provides similar information as the Forecaster. This card 

should be used as a referral document and given to the parent or guardian. It lists vaccines 

given, the clinic who administered the vaccine (if known), and ACIP recommended vaccines 

and due dates.  An example is provided below. 
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Print the Certificate of Immunization (COI) 
 

School nurses can also print a student’s COI only if it is up-to-date according to the 

Alabama School Immunization Law and Rules and the student is assigned to a grade at your 

school. You can access the COI from the student list. The "Print COI" check box will be 

available if the student is up to date with school-required vaccines. The only ADPH approved 

school COI must come from ImmPRINT, and contain official ADPH seal watermark and the 

ImmPRINT logo in the bottom left corner. If you receive a COI without the ADPH watermark 

and ImmPRINT logo, it is not approved and should not be accepted. 

http://www.alabamapublichealth.gov/immunization/index.html


Alabama Department of Public Health 
Immunization Division, 201 Monroe St, Montgomery, AL 36104 

1-800-469-4599 www.alabamapublichealth.gov/immunization/index.html 11/17/17 

 

 

 

Run COI Action Reports 
 

ImmPRINT has a COI Action Report to identify students that have expired or will 

expire within 90 days based on Alabama School Immunization Law and Rules.  This report 

creates a list of students whose certificates have expired and those that will expire in 90 days. 

Under reports select “COI Action”.  You will be taken to COI Action Report page where 

choose the desired expired days and sort criteria.  Please be aware that these reports are 

encompassing.  For example, the 90 Day report shows the students whose COIs will expire in 

90 days and those that are currently expired.  Once you set the expiring criteria you can 

choose to sort the COIs by expiration date, grade level, or last name.   

After you have chosen desired expired days and sort criteria, select “Run Report”, and 

a report will be generated showing students in a table.  Students not assigned to your school 

will not appear on this report.  Below is an image of a COI Action Report for students who 

have expired COIs.  You may view the Alabama School Immunization Law rules at 

http://www.alabamapublichealth.gov/immunization/assets/SchoolImmLaw.pdf . 
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Run CDC Survey Report 
 

ImmPRINT has a CDC Survey Report that contains students’ (kindergarten through 

12th grade) aggregate vaccination information that the Alabama Department of Public Health 

Immunization Department will send to the CDC each year. It creates a table with the number 

of students per school, number up-to-date, number not up-to-date, vaccine specific 

information, and number of students with religious/medical exemptions. Please see the 

example below.   
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